Application for Change in Name of the Member
CHECKLIST OF DOCUMENTS TO BE SUBMITTED TO THE EXCHANGE/CLEARING CORPORATION REGARDING CHANGE IN NAME OF MEMBER

Stage 1 – Documents to be submitted for Intimation / Application seeking prior approval for effecting change in name prior to making application to the Registrar of Companies (ROC): 

1. Application for prior approval of change in name/ trade name including communicating reason for change in name and undertaking that the proposed change of name is/ is not accompanied by / associated with a change in majority shareholding / management / control in the applicable format as per Annexure I-A.
2. Certified true copy of the Board Resolution indicating proposal for name change / Proposal for name change (signed by all partners in case of partnership firm) and confirming that the deposits held with NSEIL and NSE Clearing Ltd. (NCL) by member in old name shall be transferred in new name.
Stage 2 - Documents to be submitted for incorporating name change in SEBI Registration Certificate(s) after completing ROC formalities:

1. Annexure I-B (Required if Annexure I-A not provided as part of Stage-1 documents)

2. Certified copy of Board Resolution (Authority Letter in case of Firms) on the letter head of member in new name indicating name change and communicating authorised signatories along with specimen signatures for the purpose of signing all documents to be submitted to NSEIL and NCL pertaining to name change (i.e., for effecting change of name in SEBI Registration Certificate and for formalities of enablement on the Exchange/Clearing Corporation  in new name)

3. Original SEBI Certificate pertaining to registration on Capital Market & Derivatives Segments (to be sent to SEBI for name change)

4. Certified Copy of ROC Certificate of Incorporation (indicating name change)

Stage 3 – Documents to be submitted for enablement in the new name (after receiving SEBI registration certificate in the new name): 

1. Undertaking on non-judicial stamp paper of Rs. 600/- in favour of NSEIL and NCL separately in formats as per Annexure II-A & II-B, from member in the new name to honour all the past and present liabilities and obligations

2. Confirmations on the letterhead of member in new name regarding Deposits and other credit balances, etc., in favour of NSEIL and NCL separately in formats as per Annexure III-A & III-B
3. Letter from the issuing bank in favour of NCL stating that the fixed deposits and bank guarantees towards margin and / or security deposit continues to remain valid in the new name of member in format as per Annexure IV-A & IV-B
4. Acknowledged copy of CDSL Account letter alongwith Annexure B in the new name as per Annexure V
5. Proof of change of name in the Clearing and settlement accounts as per Annexure VI
6. 5-pointer Undertaking as per Annexure VII
7. Clearing member undertaking as per Annexure VII
8. Client Master list from NSDL & CDSL in new name – Instructions are given at the end

9. Copy of ARN certificate, if registered in MFSS segment
10. Board resolution Certified copy of Board Resolution (Authority Letter in case of Firms) on the letter head of member in new name indicating name change and communicating authorised signatories along with specimen signatures for the purpose of signing all documents to be submitted to NSEIL and NCL pertaining to name change (i.e., for effecting change of name in SEBI Registration Certificate and for formalities of enablement on the Exchange / Clearing Corporation in new name).
Note: - Kindly upload the documents mentioned above through the Integrated Member Portal(https://www.connect2nse.com/MemberPortal>ENIT home page>Document Repository). 

ANNEXURE I-A

(Format for intimation to the Exchange / Clearing Corporation on the letterhead of the Member in old name)

Date:

To

National Stock Exchange of India Limited / NSE Clearing Limited, 

Exchange Plaza, 

Bandra-Kurla Complex

Bandra (East), Mumbai - 400051

Dear Sir,

We hereby inform you that we propose to change the name of our company/ firm from _________________________ to __________________________________.

Reason for change in name:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

We certify that this change of name is not accompanied by / associated with a change in majority shareholding / management / control.

Please find enclosed the certified true copy of Board Resolution / Proposal for change in name (signed by all partners of the firm). Further kindly debit my Exchange Dues Account for an amount of Rs. 2000/- + plus applicable service tax towards processing fees for change in name. (w.e.f June 1, 2009 a processing fee of Rs. 2000/- plus applicable service tax is payable by the member for change in name)

On receipt of your prior approval, we shall complete requisite formalities with the Registrar of Companies and submit necessary documents to the Exchange /Clearing Corporation for effecting name change in the SEBI Registration Certificate.
Yours faithfully,

(Name of person signing)

(Designation of person signing)

- - - To be signed by the signatory (ies) mentioned in the Board Resolution / Proposal for name change (in case of firms) enclosed to this application.

ANNEXURE I-B
 (Format of Application seeking Prior Approval of the Exchange / Clearing Corporation on the letterhead of the Member in new name)

Date:

To

National Stock Exchange of India Limited / NSE Clearing Limited,
Exchange Plaza, 

Bandra-Kurla Complex

Bandra (East), Mumbai - 400051

Dear Sir,

We hereby apply seeking your prior approval for the proposed change in the name of our company/ firm from _________________________ to __________________________.

Reason for change in name:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

We certify that this change of name is not accompanied by / associated with a change in majority shareholding / management / control.

Please find enclosed the certified true copy of Board Resolution / Proposal for change in name (signed by all partners of the firm). Further kindly debit my Exchange /Clearing Corporation Dues Account for an amount of Rs. 2000/- + plus applicable service tax towards processing fees for change in name. (w.e.f June 1, 2009 a processing fee of Rs. 2000/- plus applicable service tax is payable by the member for change in name)
We are submitting necessary documents to the Exchange / Clearing Corporation for effecting name change in the SEBI Registration Certificate after completing requisite formalities with the Registrar of Companies.
Yours faithfully,

(Name of person signing)

(Designation of person signing)

- - - To be signed by the signatory (ies) mentioned in the Board Resolution / Proposal for name change (in case of firms) enclosed to this application.
ANNEXURE II-A

(Format of Undertaking to be given by member in new name in favour of NSEIL / NSE Clearing Limited (NCL) on non-judicial stamp paper of Rs. 600/-)

            
   Date:

From:







 

Name of Member (New Name)

Regd. Office Address

To:

National Stock Exchange of India Ltd./ NSE Clearing Limited,
Exchange Plaza,

Bandra Kurla Complex,


Bandra (E),

Mumbai -  400 051.

Dear Sir,

We, (New Name of the Member), a company incorporated under the Companies Act 1956 and having its registered office at ____________________________ hereby submit an unconditional irrevocable undertaking in favour of NSEIL / NCL that we will honour all the past and present liabilities and obligation of M/s. (Old Name of the Member), a company incorporated under the Companies Act, 1956 and having its registered office at ____________________________________, in respect of its trades on the National Stock Exchange of India Limited / clearing and settlement services with NSE Clearing Limited, including all the liabilities and obligations that may arise in future which could be appropriated by the NSEIL from the deposits, bank guarantees and relevant bank accounts of (New Name of the Member).

Yours faithfully,

Name of Person Signing

Designation of Person Signing 

- - - To be signed by the signatory (ies) mentioned in the Board Resolution / Proposal for name change (in case of firms) already submitted to the Exchange/ Clearing Corporation as a part of Stage I/II documentation.

ANNEXURE II-B

(Format of Undertaking to be given by member in new name in favour of NCL on non-judicial stamp paper of Rs. 600/-)

Date:

From:







 

Name of Member (New Name)

Regd. Office Address

To:

NSE Clearing Ltd., (NCL)
Exchange Plaza,

Bandra Kurla Complex,

Bandra (E),

Mumbai -  400 051.

Dear Sir,

We, (New Name of the Member), a company incorporated under the Companies Act 1956 and having its registered office at ____________________________ hereby submit an unconditional irrevocable undertaking in favour of NCL that we will honour all the past and present liabilities and obligations of M/s. (Old Name of the Trading Member), a company incorporated under the Companies Act, 1956 and having its registered office at ____________________________________, in respect of its trades on the National Stock Exchange of India Limited, including all the liabilities and obligations that may arise in future which could be appropriated by the NCL from the deposits, bank guarantees and relevant bank accounts of  (New Name of the Member).

Yours faithfully,

Name of Person Signing

Designation of Person Signing 

- - - To be signed by the signatory (ies) mentioned in the Board Resolution / Proposal for name change (in case of firms) already submitted to the Exchange as a part of Stage I/II documentation.

ANNEXURE III-A

(Confirmations to be given on the letter head of the member in new name)

Date:

To 

Membership Compliance Department

National Stock Exchange of India Ltd./ NSE Clearing Limited,
Exchange Plaza,

Bandra Kurla Complex,

Bandra (E),

Mumbai - 400 051.

Dear Sir,

We, M/s ……………… (Name of New Entity) hereby confirm that:

(1) The user ids /code allotted by the Exchange / Clearing Corporation on Capital Market, Futures & Options and WDM Segment to our approved users in the name of M/s………….. (Name of Old Entity) stands valid in the name of M/s ……………… (Name of New entity).

(2) The change of name of our Company from ___________ (old name) to _________________ (new name) does not affect, alter or modify in any way the undertakings in favour of National Stock Exchange of India Ltd./ NSE Clearing Limited executed by the Company in its former name, and shall continue to be valid and binding on the Company. 
(3) All fees / deposits and other credit balances with you standing in the name of __________ (old name) shall be transferred to the relevant accounts of the member M/s.___________________ Ltd. (New Name of the Company) without any recourse to us.  
(4) We have informed the Insurance Company about the change in the name of the beneficiary of the indemnity insurance policy.  The Central Excise office has also been intimated about the name change from (old name) to (new name). 
Yours faithfully,

Name of Person Signing

Designation of Person Signing 

- - - To be signed by the signatory (ies) mentioned in the Board Resolution / Proposal for name change (in case of firms) already submitted to the Exchange/ Clearing Corporation as a part of Stage I/II documentation.

ANNEXURE III-B

(Confirmations to be given on the letter head of the member in new name)

To 








Date:

NSE Clearing Ltd. (NCL)
Exchange Plaza,

Bandra Kurla Complex,

Bandra (E),

Mumbai -  400 051.

Dear Sir,

We, M/s ……………… (Name of New Entity) hereby confirm that:

(1) The change of name of our Company from ___________ (old name) to _________________ (new name) does not affect, alter or modify in any way the undertaking(s) in favour of NCL. executed by the Company in its former name and shall continue to be valid and binding on the Company.

(2) All such fees / deposits and other credit balances with you standing in the name of __________ (old name) shall be transferred to the relevant accounts of the member ___________________ (New Name of the Company) without any recourse to us.  A copy of the relevant board resolution is enclosed.
(3) We have effected the change in name in the following:-
· Client account

· Clearing and settlement account

· Exchange dues account

· Business account

· CDSL/NSDL DP account

· Pan Card – (Permanent Account Number and name of the member as    reflecting on the card after change in name to be mentioned).

Please also find enclosed:

· Letters from issuing bank stating that the Fixed Deposits & Bank Guarantees in formats as per Annexure IV-A and IV-B towards M/s._________________ Ltd. (old name) continue to be valid in the name of M/s._________________ Ltd. (new name). 

· Acknowledged copy of CDSL Account letter alongwith Annexure B in the new name as per (Annexure XI). (On the new letterhead).

· Proof of change of name in the Clearing and settlement account.
Yours faithfully,

Name of Person Signing

Designation of Person Signing 

- - - To be signed by the signatory (ies) mentioned in the Board Resolution / Proposal for name change (in case of firms) already submitted to the Exchange as a part of Stage I/II documentation.

ANNEXURE IV-A

On the letterhead of the bank which has issued the FDR’s

(Change in Name)

Date: 

To,

NSE Clearing Ltd (NCL)
Exchange Plaza,

Bandra – Kurla Complex,

Bandra (E),

Mumbai – 400 051.

Dear Sir,

Sub : Change in Name  “Old Member Name”. 
We invite your reference to the following Fixed Deposit/s issued by us favouring NSE Clearing Ltd., on behalf of “Old Member Name”. 

FDR Details:

	Sr. No.
	FDR No.
	Amt in Rs.
	Date of Issue
	Renewal Date
	Maturity / Expiry Date

	
	
	
	
	
	

	
	
	
	
	
	


We wish to inform you that the Company has intimated us their change in name from _______(old name)  to _________ (new name) and have requested us to confirm to you the continuation of the above stated FDR’s in their old name issued in your favour. We, therefore, hereby confirm that the FDR’s referred above and issued by us on behalf of ____ (old name) shall be deemed to have been issued for and in the name of ____ (new name) and shall continue to be valid and enforceable in spite of the change in name as above and we undertake to honour any claim or demand from you on account of _____ (new name) either in the name of ____ (old name) or _______ (new name).

We confirm that in case of encashment of the above stated FDR’s, NCL need not provide this original letter but a copy of this letter can be provided along with the original FDR’s.

Thanking you,

For (Bank Name)

Authorised Signatory.

ANNEXURE IV-B

On the letterhead of the bank which has issued the bank guarantee 

(In case of simple name change)

Date:

To,

NSE Clearing Ltd (NCL)
Exchange Plaza,

Bandra – Kurla Complex,

Bandra (E) 

Mumbai – 400 051

Sub
:  Change in the Name “Old Member Name”. 
Dear Sir,

We invite your reference to the following Bank Guarantees issued by us favouring NSE Clearing Ltd., on behalf of “Old Member Name”. 

Bank Guarantee/s Details:

	Sr. No.
	Bank Guarantee No.
	Amt in Rs.
	Date of Issue
	Renewal Date
	Maturity / Expiry Date

	
	
	
	
	
	

	
	
	
	
	
	


We wish to inform you that the company vide their letter dated_________ have intimated us of the change in name from____________ (former name of the member has to be specified here) to ______________ (new name of the member has to be specified here).

We confirm that the guarantee issued by us in your favour on behalf of ________________ (former name of the member has to be specified here) would continue to be valid even after the change in their name to _______________ (new name of the member has to be specified here) and we undertake to honour any claim or demand from you on account of  _____(new name) either in the name of  ____(old name)  or  _______(new name).

We further confirm that in case of invocation of the above stated Bank Guarantees/s, NCL need not provide this original letter but a copy of this letter can be provided along with the original Bank Guarantee/s.

Thanking you,

For (Bank Name)

Yours faithfully,

Authorised Signatory 



Authorised Signatory

(To be signed and stamped) 


To be signed and stamped)

(To be signed and stamped by two authorised signatories of the bank)

ANNEXURE V

CDSL Letter:

(On Letterhead of Member in New Name):

To:

Central Depository Services Ltd (CDSL)

P.J. Towers, Dalal Street,

Fort, Mumbai – 400023

Dear Sir,

Sub: Operation of Depository for NSE Clearing Limited

Ref: Our Depository account No: ______ & Client ID: _____ With CDSL address ______
With reference to the above, we note that:

1. NCL has established a clearing and settlement system, whereby its members will be able to undertake the clearing and settlement of deals admitted.

2. Central Depository Services (I) Ltd (CDSL) has been appointed by NCL as a settling Depository for the purpose of settlement of securities in dematerialized form.

3. Now I/We do hereby irrevocably authorize CDSL to block/earmark the balances in my /our Depository account and to debit/credit my/our above account as the case may be as per the instructions received from NCL. Additionally I/We authorize CDSL to report balances and give any other information as and when required to NCL relating to my/our above mentioned account. This irrevocable undertaking will be effective from the date of commencement of operation by NCL.

4. I/We further hereby undertake to abide by such other or further guidelines/instructions as may be communicated /devised by the NCL.

Yours Faithfully,

For…………………Ltd.

(Director)

CC to NCL
Cc to DP

Annexure B


Account Opening Confirmation

Member code:    

Member Name:    

Account No.: 

(By CDSL)

DP ID:

Signature:

Stamp:

Date:

ANNEXURE VI
On the letterhead of the bank wherein member has Clearing & Settlement, Exchange Dues Accounts

(Change in Name)

Date: 

To,

NSE Clearing Ltd (NCL)

Exchange Plaza,

Bandra – Kurla Complex,

Bandra (E),

Mumbai – 400 051.

Dear Sir,

Sub.: Change in Name “Old Member Name”. 
We invite your reference to the following Clearing & Settlement Accounts on behalf of “Old Member Name”. 

	Sr. No.
	Account Type


	Account No.

	1.
	Capital Market Segment Clearing & Settlement
	

	2.
	Futures & Options Segment Clearing & Settlement
	

	3.
	Currency Derivatives Segment Clearing & Settlement
	

	4.
	Exchange Dues
	

	5.
	Any other (please specify)
	


We wish to inform you that the Company has intimated us their change in name from _______ (old name) to _________ (new name) and have requested us to confirm to you the continuation of the above stated accounts in their new name. We, therefore, hereby confirm that the accounts referred above on behalf of ____ (old name) shall be deemed to have been in the name of ____ (new name) and shall continue to be valid and enforceable in spite of the change in name as above and we undertake to honour any claim or demand from you on account of _____ (new name) either in the name of ____ (old name) or _______ (new name).

Thanking you,

For (Bank Name)

Authorised Signatory.

ANNEXURE VII

Format of Authorisation Letter (5-pointer) to be submitted by the Member to the Clearing Bank for Operation of Clearing Account

Date:

From:

[Clearing Member name and address]

To:

[Clearing bank name and address]

Dear Sirs,

Sub: Operation of Clearing Bank for NSE Clearing Limited

(NCL) 

Ref: Our Primary / Secondary* Clearing Bank Account No.: _________ with [Clearing Bank name & address]

With reference to the above, we note that:

1. National Stock Exchange of India Ltd. has formed NSE Clearing Limited (NCL) as a wholly owned subsidiary to undertake clearing and settlement activity for its Members. NCL has established a clearing and settlement system, whereby its members will be able to undertake the clearing and settlement of deals admitted.

2. The bank has been nominated / appointed as a Clearing Bank for the purpose of Clearing and Settlement by NCL.

3. As per the Byelaws, Rules and Regulations of NCL, the member shall authorise the Clearing Bank to access their clearing account for debiting & crediting their accounts as per the instructions received from NCL from time to time. The member further shall authorise NCL to debit the Clearing Bank Account for the purpose of appropriating the dues payable to SEBI or such other regulatory authority as maybe specified from time to time.

4. Having due regard to the above, we hereby irrevocably authorise the Clearing bank to debit and credit our above referred clearing bank account from time to time as per the instructions received from NCL. Further, we authorise the Clearing Bank to report   balances and other information relating to this account to NCL as may be required by NCL from time to time. This irrevocable undertaking will be with immediate effect.

5. We further hereby undertake to abide by such other or further guidelines / instructions as may be communicated / decided by NCL.

Yours faithfully,

Authorised Signatory

Designation

* Strike out whichever is not applicable
ANNEXURE VIII

Clearing Member Undertaking
(On Rs. 600/- Stamp Paper, Duly Notarised)
Please refer the below link for respective segments:

https://www.nseindia.com/membership/content/enablement.htm 

Client Master List from NSDL & CDSL in New Name – Instructions

Before effecting the name change in depositories, member needs to apply for duplicate CM ID. Member is required to send the scanned copy of request letter (on letter-head) containing the following details and email it to securities_ops@nsccl.co.in  

1. Old name

2. New name

3. Primary Member code (five digit code)

4. CM Code

The letter is issued by NCL to the member. Once the letter is received, member can approach depositories with a request to effect the name change in their records.
Member needs to submit the certified true copy of client master list (NSDL & CDSL) in new name to Exchange as part of Stage 3 documents.
